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Camp Coordinator/Assistant Coordinator Job Description
Conditions of Employment

Position

1. The position that you are applying for is a non-career, seasonal Camp Coordinator or Assistant Coordinator in the Recreation Division of the Parks and Recreation Department.

2. The job assignments for this position include:

· Provide leadership in conducting a variety of camp activities, such as games, crafts, sports, swimming, field trips, and special events for youth.
· Assist Day Camp Programmer with programming, staffing and equipment.
· Supervise Camp Counselors; conduct weekly staff meetings.
· Ensure the safety and well-being of campers.
· Conform to State of Michigan Day Camp Licensing Rules.

· Perform various other duties as determined by the supervisor.

3. This position reports directly to the Day Camp Programmer under the direction of the Recreation Programmer - Youth.

Schedule

1. Camp day begins at 8:45 am and ends at 4:30 pm, Monday through Friday.  Latchkey hours are 7:30 am to 9:00 am and 4:30 pm to 6:00 pm.  Camp Coordinator or Assistant Coordinator must complete all work responsibilities before dismissal.  

2. Coordinators and Assistant Coordinators for Camps Tadpole, Wildwood, Evergreen and Kaleidoscope are expected to work 8-10 weeks, 40 hours each week.  

3. Staff is to be flexible and available to work when needed.  

Salary and Benefits

This position currently pays hourly.  The beginning rate is $14.00 for Coordinators and $12.00 for Assistant Coordinators.  Persons serving in this position are not eligible for fringe benefits.

Qualifications

You must be 21 years of age and have some experience working with children to obtain this position.  You must go through a group interview or panel interview process.  Persons serving in this position shall be outgoing, loud, fun, love working with children and people, have 8 weeks full-time experience working with a population similar to that which camp serves, and have 4 weeks full-time administrative experience in an organized camp or related program.  All counselors must pass a criminal history check and central registry clearance.      

APPLY AT:                City of Southfield, Parks and Recreation Department

26000 Evergreen Road, Southfield, MI 48076

Complete application package may be downloaded from the City’s website at www.cityofsouthfield.com
This announcement is only a summary of the position, its duties, job requirements and compensation.  Further information is available   from the Human Resources Department. The City of Southfield does not discriminate in its employment or any other programs or activities on the basis, of sex, race, color, age, height, weight, marital status, national origin, religion, arrest record, physical or mental disability, family status, sexual orientation, gender identity or any other protected category. We provide reasonable accommodation for qualified individuals with a disability if requested.
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Individuals with special needs who may require assistance with the application process should contact the Human Resources Department at (248) 796-4700 (voice) or via email at hrsupport@cityofsouthfield.com if auxiliary aids or services are needed. Reasonable advance notice is required.

