
 

 

CITY COUNCIL PROCEDURES – Request for Recognition 

 
If you wish to address the City Council at a meeting with regard to a matter not listed on its agenda, please 
comply with the following: 
 

1. You must submit a written request to address Council to the City Clerk’s Office prior to 12:00 p.m. 
on the Wednesday preceding the meeting at which you wish to speak. 
 

2. You have the option of addressing Council at: 
 
A. A regular meeting which is conducted in the Council Chambers and is televised on the City’s 

local cable television channel; or 
 

B. A regular meeting conducted on a less formal, committee-of-the-whole format, which is held in 
the Council Conference Room and is not televised. 
 

3. It is recommended that you describe the matter that you wish to address before Council.  This will 
allow City staff to review the issue and provide Council with relevant information which might assist 
it in better understanding and dealing with your concern. 
 

4. You will be limited to a period of five (5) minutes in which to address the Council. 
 

NANCY L.M. BANKS 
CITY CLERK 

 

I, ___________________________________, do hereby request to be recognized by the Southfield  

City Council, at the meeting scheduled for ______________________________, for the purpose of  

discussing _______________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________.  

 
 
 Name: __________________________________ 
 Address: __________________________________ 
 City: __________________________________ 
 State: __________________________________ 
 Zip: __________________________________ 
 Phone: __________________________________ 
 
 
 
 


